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Application form – Dean 
	1. Personal Details

	Title Ms/Miss/Mrs/Mr etc

	Surname/family name 


	First names(s)
Preferred name
	Previous surname, if changed


	Permanent address

Postcode 
	Correspondence address (if different)
Postcode 

	Daytime telephone number


	Evening telephone number
	Mobile telephone number

	Email address




	2. Relevant Education and Qualifications


Please list in chronological order.
	Qualification
	Subject
	Dates
	Results

	
	
	Month
	Year
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Is English your first language?  Yes [ ]   No [ ]     If No, what is your first language?
If not, do you have any English Language qualifications IALTS, TOEIC etc



	3. Employment/work experience


Please give details of relevant employment, work experience or training.  Add extra lines if necessary.

	Organisation
	Job title
	Main duties
	From (MMYY)
	To (MMYY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. Additional/Specific Needs

	Are there any additional or specific needs we should be aware of to help with the application and interview process?  



7.
	5. References


Please provide the names and contact details of 2 references with at least one being from a recent place of work. These will not be taken until a job has been offered and we will assume you have contacted your referees and they have agreed to us contacting them.

	1    Name



	Address



	Email       

                                                                                 Phone

	

	2    Name



	Address



	Email       

                                                                                 Phone


	6. Personal statement


Using the job description and skills set, why do you think you would be a good fit for the role? Please include examples and reference to the following:
· Experience in preparing budgets, cash flows, annual report and financial statements

· Experience of team leadership

· Experience of policy and risk management

· Working collaboratively

· Planning, organising and strategic thinking

	


	7. Criminal convictions


	If you have a relevant criminal conviction, enter Y or N in the box:   [   ]
If you need more information, please get in touch with us. 



	8. Declaration


Please read the following Data Protection Notice and Declaration carefully. If you do not sign this form, we cannot process your job application. 
DATA PROTECTION NOTICE 

What is "Personal data" 
Personal data is information that relates to you. In the course of completing this application form, you have provided The Light Project with information about yourself, which is known as personal data. The notice set out below explains how this personal data will be processed.

Who are we? 
The Light Project is the data controller and decides how your personal data is processed and for what purposes. The Light Project is a charity registered with The Charity Commission (England and Wales), charity number 1084941. The Light College and Collective is a working name of The Light Project.
The contact details for The Light Project are:

The Light Project, Abbey House, Abbey Green, Chester CH1 2JH

T: 01244 400221

What will The Light Project do with your data? 
The Light Project will collect, process, share and use personal data for the purposes of processing and assessing your application for a paid position and for administration purposes. The sharing of your personal data will only happen where it is necessary for this process and to verify your identity, qualifications, work experience and references. 
If you become an employee, any personal data collected by The Light Project as a result of this application will form part of your employment record. If you receive an offer to work for The Light Project you will receive additional information about how we process and share your data at the point that you receive a contract of employment, however if you would like to know more you can access the full privacy notice on our website. 
Special Category Data 
This includes data relating to disability, religion, ethnicity, sexual orientation, gender identity and criminal convictions. If you disclose information about a disability this may be passed to appropriate departments so that additional support and reasonable adjustments can be made where necessary. 

If you disclose information about a criminal conviction, The Light Project will process the information as set out in The Light Project policy on recruitment of ex-offender and the policy on secure storage, handling, use, retention and disposal of disclosures and disclosure information. 

Retention 
If you are successful in receiving an offer of employment, all records and correspondence relating to your application and supporting materials will form part of your employment record and will be kept for a minimum of the duration of your employment.

If you are unsuccessful, your application and supporting materials will be retained for six months after you were informed of our decision not to offer you a position and then securely destroyed. 
Legal Basis of Processing 
The legal basis for processing your information is that this processing is necessary for The Light Project to fulfil its contractual responsibilities to you and to consider your job application. 
Where The Light Project processes information about your health, criminal convictions and/or religion, this information will be processed because you have chosen to provide it to us and we therefore have your consent to proceed. 
Data Subject Rights 
You have the right to request access to your information, subject to certain restrictions. Any such requests should be addressed to The Light Project office using the contact details given above. 
If you are dissatisfied with the way The Light Project has used your information you should raise these concerns with The Light Project in the first instance, at the address shown above. If you remain dissatisfied, you have the right to lodge a complaint with the Information Commissioner’s Office. 
I confirm that the information I have provided on this application form is (to the best of my knowledge) true, accurate, current and complete. 
Please sign below and print your name to accept this declaration:
Signature: . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .     
Date: . . . . . . . . . .  . . . . . . . . . 
Name: . . . . . . . . . . . . . . . . . . . . . . . . . . . . .      
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The Light College and Collective is the working name for The Light Project:
The Light Project, Abbey House, Abbey Green, Chester, CH1 2JH

T: 01244 400221  E: office@lightcollege.ac.uk  W: www.lightcollege.ac.uk 

Registered charity (England & Wales) no: 1084941

